
  

  

Helpful Hints for Parents  

 

To Access Skyward: 
- Go to the main LCS webpage  www.lansingchristianschool.org  
- Click Skyward button at the bottom left of the page. 

 
 
 
 
 
 
 
 
 
 
 

         

 

 

 

 

 

 

 
 
 
 

- On the new page, enter your login and password, pressing enter or clicking the 
“Login” button when you have completed the entry. 

    
 
 
 
 
 
 
 
 
 
 
 
To receive your login and password please contact the Skyward password administrator:  
Mrs. Dionne Mumby at dmumby@lansingchristianschool.org or (517)882-5779 ext. 307 

http://www.lansingchristianschool.org/
mailto:dmumby@lansingchristianschool.org


 Changing Logins, Passwords, and Primary E-mail: 
 
You may change your login and password to something that will be easily remembered.    

– Click on the "Account Info" link at the top of any Skyward page 
 
 
 
 
 
 
 
 
 

– On the new page, click "Change My Login", "Change My Password", or "Change My E-mail"  
buttons to change the corresponding information. 

 

 
 
 
 
 
 
When you login, please update or enter your primary email address. 
Keeping this current will allow teachers to easily contact you using the Skyward system.  

 
 
 

Navigating Skyward: 
In the left-hand pane of each Skyward page you will find a list of all “General Information” sections 
to which you may navigate.  Choose your next destination using the “General Information” links. 
Your student’s status as an Elementary, Middle, or High School student will create variations on 
what sections to which you have access. Some information on the most frequently used items follow: 

 
 
 
 
 
 
 
 
 
 Selecting a Child (Parents Only): 
If you have multiple students at LCS, Skyward will automatically default to your oldest child.  You 
may change which of your children you are viewing by: 

- Clicking the down arrow to the right of the “Student:” box to bring up a drop down menu of 
all your children. 

- Click the name of the child whose information you wish to view. 

 



 Attendance: 
Clicking on the “Attendance” link under “General Information” will bring up a page showing a 
calendar that uses color coding to designate days in which an absence or a tardy occurred.   

- Click the “By Day” tab to view specifics about which hour and/or which reason is specified 
for each absence or tardy.  A key to the codes used is included at the bottom of this page. 

- Click the “Term Total” tab to view totals for absences and tardies by quarter.  

 
 
 
 
 
 
 
 
 
 
 
 
 Lunch Accounts: 
Clicking on the “Food Service” link under “General Information” will bring up a page showing Year 
to Date (YTD), Last transactions, and Current totals for your account. 

- Click the “Purchases” tab to view what was spent each day. 

 
 
  
 
 
 
 
 

- The “Purchases” tab will allow you to scroll through weeks from the one you are viewing by 
using the “Pervious“ and “Next“ buttons. 

 
 
 
 
 
 
 
 
 

- Parent Note: You must select the child you would like to view lunch account information for 
and then click the “Food Service” link.  You may change which student you are viewing at 
any point, but Skyward will direct you to their “Student Information” page and you must 
again click the “Food Service” link for the newly selected child. 



 

 Gradebook: (Middle School and High School ONLY) 
Middle School and High School teachers will be updating Skyward regularly to keep you informed, 
and they expect that you will be using this program regularly to obtain the information they are 
posting. 

- Click the marking period (T1, T2, T3, or T4) category label to view details for all classes in that 
marking period on one page. 

- Click the (S1 and S2) to see how semester grades (used in GPAs) are calculated from term 
grades and semester exam grades (SE1 and SE2).  Expanded details for these can be displayed 
by clicking the + sign at the left of each class. 

 
 

 

 
 
 
 
 
 
 

- Click on an individual letter grade in blue to see a list of assignments and grade marks that 
compose the progress grade so far that marking period. 

- When you are finished with the grade window click the “Close” button in the upper right 
hand corner, and choose your next destination using the “General Information” links. 

 
 
 
 
 
 
 

 
 
 
 
 
 

 Missing Assignments: (Middle School and High School ONLY) 
The date in the due date column will indicate when an assignment is to be turned in to the teacher.  
The points earned column will remain an asterisk (*) until the assignment has been graded and 
entered.  Teachers are asked to enter smaller assignment grades within one week, and larger 
assignments, test or projects within two weeks. 
 
Assignments do not automatically appear on the missing assignment list until two weeks after the 
due date.  Teachers may individually indicate an assignment is missing prior to that time period.   
 
Asterisks (*) are not calculated into the percent earned.  Please watch asterisks … multiple ones or 
ones for large assignments can suddenly drop a grade when they become zeros. 


