
Helpful Studying Tips 
 
Choose when you’re going to study: 

• Figure out how busy you are the weekend before exams and prioritize 
studying and plan accordingly.   

• Use the study chart to plan your studying.  Do not worry about studying—
just do it.   

• Look at what exams are scheduled each day. 
Choose your environment: 

• Find a well lit place with no distractions around but don’t get too comfortable 
or you may fall asleep. 

• Turn off your computer and mute your cell phone.  Texting and Facebook can 
wait until a study break. Turn off distracting music—if you must have music, 
choose something classical.  

• Study for 60 minutes and then take a short (10-15min) break.  Your brain 
needs rest time.  Each exam will take a different amount of study time.  For 
example, you might study 8 total hours for a History exam and only 2 hours 
total for a Bible exam.   

Choose what you’re going to study: 
• Pick one subject to study and have those materials out.  Everything else 

should be put away. 
• Look at your review sheet and figure out what you already know and what 

you need to learn.  Highlight what you need to learn.  Study that first. 
• Don’t study what’s not on the review sheet. 
• Remember, you might not need to allot the same amount of time to study for 

each exam. 
• Look at old tests and quizzes to see what you missed before; re-learn key 

concepts and information that will be on the exam.   
 
Choose how to study: 

• Make flashcards with questions on one side and answers on the other.  Once 
you’re made your flashcards, quiz yourself.  Set aside the questions you got 
wrong and re-learn them until you know them.   

• Write down key ideas/formulas on a sheet of paper and keep studying from 
that sheet—repetition is important. 

• Once you’ve reviewed your notes and feel confident that you know the 
material, call a friend and quiz each other over the phone.  Make sure to stay 
on task! 

• Look through your notes and write down a few possible essay questions.  
Practice writing your essay and review it to make sure you hit on all the key 
points.  

• Rewrite your notes.  Sometimes the simple task of going through your notes a 
second time will help the information to stick.  

 



Test Taking Tips 
 

• Bring at least two pencils with good erasers, calculator with enough batteries 
and any other resources that your instructor allows you to. 

• Bring a watch WITHOUT AN ALARM so that you can pace yourself. 
• Keep a positive attitude throughout the whole test and try to stay relaxed. 
• When you first receive your test, do a quick survey of the entire test so that 

you know how to effectively budget your time. 
• Don’t rush but pace yourself, read the entire question and look for keywords. 
• Ask the instructor for clarification if you don’t understand what they are 

asking. 
• Write legibly 
• Always read the whole question carefully, don’t make assumptions about 

what the question may be. 
• If you don’t know an answer, skip it, go on with the rest of the test, and come 

back to it. 
• Don’t worry if others finish before you 
• When you are finished, if you have time, look over your test before turning it 

in.   
 
Multiple Choice Test Taking Tips 
 

• Read the question before you look at the answer 
• Come up with the answer in your head before looking at the possible 

answers, this way the choices given won’t throw you off. 
• Cross out answers you know aren’t right. 
• Read all the choices before choosing your answer. 
• If there is no guessing penalty, always make an educated guess. 
• Your first choice is usually the correct answer. 

 
Math Test Taking Tips 

• When you get your exam, write down all the key formulas in the margin so if 
you forget them, you can look back. 

• Read the directions carefully and don’t forget to answer all the parts of the 
question. 

• Make an estimation for your answers. 
• Show all your work so you can at least get partial credit. 
• Do not erase your work even if you know you didn’t get the correct answer. 
• Check over your test before you turn it in. 

 
 

Visit TestTakingTips.com for more test taking help! 


